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Your web pages, images, documents,
and all other parts of your web site
are stored on a web server.  You
cannot access the web server for

your web site without a user id and
password.  If your webmaster moves, or
leaves Rotary, you will never be able to
update your web site without access.

Your web hosting company NEVER keeps
those user id and passwords.  They are known

only to your webmaster.  It is imperative that
you record those access codes and that someone

other than the webmaster have access to those codes.

Domain registrar

If you have a Club web site or other Rotary related web site, it is imperative that you keep records of the
user id's and passwords associated with the maintenance of those web sites.  There are two (2) different

sets of user id's and passwords that must be recorded.  See the diagrams below.

Use the form on the next page to record the information you need to provide your Club secretary
for safekeeping.  The form can be filled out on your computer and then saved and printed.

All Domain names, like rotarydistrict5190.org
are controlled by domain registrar companies.

This is done to assure that domain names
are never duplicated and to assure that no

one steals your domain name.

Domain registrars issue licenses for domain
name use for periods of time, like 1 year, 5 years,

and longer.  The fee is a one time fee and is usually
very small, in the range of 5 to 20 dollars per year.

Fees are heavily discounted if the domain is registered
for longer periods of time.

Like web hosting providers, domain registrars NEVER
have access you your user id and password.  You must

have access to the domain records to point the domain to
the correct web service provider, among other things.

It is imperative that you record information about your
domain registration for use by those who may

succeed you as webmaster.



Webmaster Account Access Information 
Complete this form and give it to your Club Secretary for safekeeping.

The following section is used for your web hosting information. While there are many additional settings and information for your web hosting 
account, the information below should get users into the account. Use back for additional information.

Date:  
Club Name:  

Web Site URL:  
Hosting Service URL:  

Account #:  
Billing Date, Amount, Frequency:  

Tech Support Phone:  
Control Panel URL:  

User ID:  
Password:  

Server Path:  
FTP URL:  

FTP User ID:  
FTP Password:  
Domain Name:  

  
  
  

The following section is used for your domain registration information. While there are many additional settings and information for your domain 
name account, the information below should get users into the account. Use back for additional information.

Domain Registrar Name:  
Account #:  

Account Holder Name:  
Account Holder Email:  

Domain Name Expire Date:  
Domain Registrar URL::  

Tech Support Phone:  
Control Panel URL::  

User ID:  
Password:  

DNS 1:  
DNS 2:  
DNS 3:  
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